
aim for your child to have
100% attendance
only request for leave in
exceptional circumstances  
arrive on time. Late arrivals
disrupt the education of
others
avoid taking your child out of
school for non-urgent
appointments and provide
medical evidence for
appointments
no  time taken off for minor
ailments
provide the school with more
than 1 emergency contact
build a routine that promotes
good punctuality and
attendance
inform the school if you or
your child are having
difficulties which impact
attendance and/or
punctuality 

how you can help

Attendance and Punctuality 

why regular
attendance matters

statistics show a direct link
between under-achievement and

absence below 96%. Regular
attenders make better progress,
both socially and academically

and as well as this, coming to
school helps to cultivate our

BRAVE school values:

Belong
Responsible
Aspirational
Value diversity
Empowered

pupils who maintain excellent
attendance are eligible for

special rewards and recognition
including attending termly

celebration events. 

the information below sets out the key aspects of our school policy 
it your legal duty to ensure that your child attends school regularly

Reporting absence
contact the school before
8.30am on the first day of
absence. 
call the school each day
your child is absent
unless it is a known long-
term illness/absence.

attendance will be closely
monitored including patterns
of absence.
if appropriate, formal plans
will be put in place.
referrals will be made to
services and organisations
that can provide support
possible local authority
involvement.

Monitoring & Plans

attendance Support 
if you encounter any difficulties
related to attendance, please do

reach out to:

 Sam Matthews (Family
Support Manager)
Wendy Poghosyan (Welfare
Officer)
Princess Agboola (Welfare
Officer) 
Ms Rawat (Assistant Head)

10 (5 days)sessions missed in a 10
week period

(term time leave or irregular
attendance)

First Time - £160 per parent per
child when paid within 28 days.
Reduced to £80 per child if paid
within 21 days

Second time - £160 per parent per
child within 28 days. No
reduction 

Third time  - case to magistrates
court and possible fine of up to
£2,200

when the school becomes aware
that the national threshold has
been met a penalty notice must be

considered.

penalty notice fines will be
issued to each parent for each

child that is absent without
authorisation

penalty notices 

term time holidays

unauthorised absence
no reason by end of day will

result in an unauthorised
absence mark

term-time holidays are not
permitted 



ATTENDANCEATTENDANCE

100% = NO LEARNING MISSED 

97% = 5 DAYS OF LEARNING MISSED 

94% = 12 DAYS OF LEARNING MISSED 

90% = 19 DAYS OF LEARNING MISSED
CAUSE FOR CONCERN

80% = 40 DAYS OF LEARNING MISSED
A SAFEGUARDING CONCERN



PUNCTUALITYPUNCTUALITY
ON TIME = NO LEARNING MISSED 

5MINS = 3 DAYS OF LEARNING
MISSED 

10MINS = 6.5 DAYS OF LEARNING
MISSED 

20MINS = 13 DAYS OF LEARNING
MISSED

30MINS = 19 DAYS OF LEARNING
MISSED


